SAMPLE PRESS RELEASE – Use your organization’s letterhead for stationery
FOR IMMEDIATE RELEASE 
… or … 
FOR RELEASE: [DATE/TIME]

Contact: [Person’s name, telephone number, and email for person responsible for media inquiries]
[Organization Name] Accepted into CT Culture Lab Capacity and Leadership Development Cohort	Comment by Scott Wands: Recommend replacing Nonprofit Organization with instruction for them to put their org name in title. And rather than just Cohort Program do we want to say Collaborative Cultural Cohort or something that is more specific to get media outlet and public to understand what this is quickly?	Comment by Cyndi Tolosa: Done. Not sure why I can’t resolve this.

[YOUR TOWN], CT – [Organization name] will participate in the two-year CT Culture Lab cohort pilot program offered by CT Humanities and funded in collaboration with the Greater Hartford Gives Foundation. The program will provide organizations with multiple intensive learning opportunities, monthly coaching calls, and group networking. Participants will also receive capacity-building stipends to support reaching their operational goals.	Comment by Scott Wands: Similar to above. I think after intro paragraph that says they were admitted and what they're looking to do, I think we need a paragraph explaining to all what this program is, what orgs will be doing with us, and what the overall goals for it are.  Think it would also be good to have a quote after that either from you or Jason to use.
Participation in this program will enable [organization name] to [describe how the program will support your capacity growth in a few words].
[Quote someone connected with your organization – staff or board -- talking about why the program is important or interesting.]
[If you would like a quote from a staff member at CT Humanities, please send your draft press release to advancement@cthumanities.org.] 
[Please include this language about CT Humanities]: 
CT Humanities (CTH) is an independent, nonprofit affiliate of the National Endowment for the Humanities. CTH connects people to the humanities through grants, partnerships, and collaborative programs. CTH projects, administration, and program development are supported by state and federal matching funds, community foundations and gifts from private sources. Learn more by visiting cthumanities.org.	Comment by Scott Wands: Do we similarly need a paragraph about Greater Hartford Gives Foundation? Do they want us to do that?

Also, should we run these by the staffer who reached out offering their help with publicity when we're done with them?	Comment by Cyndi Tolosa: Added from their press release.
The CT Culture Lab was made possible with a $400,000 grant from the Greater Hartford Gives Foundation  (formerly the Hartford Foundation for Public Giving) as part of a $6 million investment in Greater Hartford arts and culture in commemoration of its centennial anniversary.
[Conclude with how to obtain further information via telephone or a website.]

